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HMucTpykuus
0 nopsiAke odecnevyeHNsi KOH(PHACHIHAILHOCTH npu o6paborke
uHpopmanuu, conepkameii nepcoHaNIbLHbIE JAHHBIE

1. O6mue noso:keHns

1.1. Hacrosmas MHCTpyKIHs ycTaHABIMBAET HOPSANOK obecreveHnss B MyHHIUIIATEHOM
OIOKETHOM  JIOIIKOJIBLHOM 001meo0pasoBaTeIbHOM yupexaenun  Jlerckmii cag Ne 42
TOpoJickoro oxpyra'— ropon Kambmmwn (manee — MBIIOY Jlc Ned2) KOH(UICHINATEHOCTH
MCPCOHANLHBIX NAHHBIX MPH MX 00paboTke, BKIIOYas cHOp, CHCTEMATH3AIHIO, HaKOILICHHE,
XpaHCHHUE, yTOUHEHHE (OOHOBIEHNE, H3MCHEHHE), HCIIONb30BAHNE, 3aIllUTy, pacpoCTPaHEHHE, B
TOM HHCIIE Iepesiady, 00e3IMInBaHNe, GIIOKHPOBAHAE H YHHUTOKEHHE.,

T2 Hacrostmas MucTpykimms paspaboTana Ha OCHOBAHUH Koncturynun Poccuiickoit
OQenepanun, Tpymosoro komekca Poccmiickoit ®enepanun, DenepanbHOro 3akoma P® or
27.07.2006 r. Ne 152-®3 «O mepcoHaNbHBIX TaHHBIX» H [10M0KEHNS 0 3alllMTE IIEPCOHANBHEIX
AaHHBIX paboTHUKOB MBJIOY Jlc Ned?2.

13, Ilepconansuble maHHBIE — TIO6Gas HH(OPMAIHSL, OTHOCSIIASCS K OIIPEIETICHHOMY
M OIIPEJIC/IACMOMY Ha OCHOBAHMM TaKOH HH(pOpMaruu ¢usmdecKoMmy nmuny  {(cy6mexTy
NIEPCOHANBHBIX IAHHBIX), B TOM YHCIE €ro (haMEIHs, WM, OTYECTBO, JaTa H MeECTO
POMICHUS,  ajpec, CeMeHHOe, COLMANBHOE, HMYIIECTBEHHOE IIOJIOKEHHE, obpazoBanue,
npodeccust, TOXOMBL, npyras HHGOPMAIHASL.

1.4. OGecnieuenre  KOHDHACHIHATBHOCTH NIEPCOHATBHBIX  JaHHBIX  O3HAYAeT
00s13aTeNbHOE I COOMIONCHHUS NOKHOCTHBIMHE manamu MBJIOY e Ne42, JONMYIMEHHEIMHA K
00paboTKe NEePCOHANLHBIX JAHHBIX ¥ HHBIM JIHIAMH, TIOJIyYUBIIUME JOCTYI K IIEPCOHANBHBIM
JaHHBIM, TpeOOBaHWE HE MOMYCKaTh HX pacnpocTpanenus 06e3 cornacus CyGBeKTa
[ICPCOHATIBHBIX JAHHBIX HIIM HAJMYHS HHOT'O 3aKOHHOI'O OCHOBAHMSL.

1.5.  Obecneuenne KoH(GHICHIHATEHOCTH NICPCOHANIPHBIX JAHHBIX HE TpeOyeTcs:

— B CIy4ae 00e3TMYMBAHUS EPCOHANBHEIX TAHHBIX;

— B OTHOLICHWH OOLIENOCTYIHBIX IEPCOHATBHBIX JAHHBIX.

1.6.  O6paboTka MEPCOHANBPHBIX NAHHBIX MOJKET ocymecTBiaTeca MBJIOY JIc Ne42
TONBKO ~ ¢ cornacust CyObeKTa MEPCOHANBHBIX [AHHBIX, 34 HCKITIOUCHHEM CIIy4aes,
IICPCINCICHHBIX B IIONIOXKEHNH O 3aIUTE MEePCOHANBHBIX JAHHEIX paboraukoB MBJIOY Jlc
Ne42 u B 11. 1.7 Hacrosimeit MacTpyKImmy.

1.7. Cornacue cyOpekTa epCcOHANBHBIX JAHHBIX HE TPeOYETCs B CIENYIOMHUX CIydasx:

1.7.1. o6paboTka NEpPCOHANBHBIX NAHHBIX OCYIICCTBIIAETCA B IENIX MCIOJHECHHUS
oOpalleHus, 3aIpoca caMoro cyobeKTa MIEPCOHAIBHBIX JTAHHBIX

1.7.2. 06paboTka mepcoHaNbHBIX JAHHEIX, BKITIOYAOIIHX B Ce0S TOMBKO bamuum, nmeHa,
OTYecCTBa.

1.8. Homyck paboTHHKOB K wmH(OpMammwy, CoZiepKaIiell NEePCOHATBHBIX JaHHBIX,
ocymecrpisgercs 3apenyromuM MBJIOY Jlc Ne42.  O6pabotka u XpaHEHHE NEPCOHAIBHBIX
AQHHBIX HEYIIOMHOMOYEHHBIMH JIMIIAMH 3aIIPEIaeTCs.

1.9. Jluna, ymonmomouenHsle Ha momyuenwme, 00paboTKy, XpaHCHHe, Tepenady u
APYro€ HCIOJNb30BAHUE IEPCOHANBHBIX JAHHEIX OOS3aHBI HCIIONB30BATE uH(popManuro,




COJIEPIKAILYIO TIEPCOHANBHBIX JTaHHBIX MCKIIOUHTENBHO IS HENeH, CBI3aHHBIX C BBIIOJHEHUEM
CBOUX TPYIOBBIX 00S3aHHOCTEMN.

1.10.  JlumaM, ymoJHOMOUYEHHBIM Ha MOIydYeHHe, 00paboTKy, XpaHEHHE, Nepeiady u
IPyroe MCIONb30BaHHE IePCOHAIBHBIX JAHHBIX 3aIIPEINaeTcsi COOOIaTh EePCOHANBHBIE NAHHBIC
YCTHO WM THCHMEHHO KoMy OBl TO HH ObUIO 0e3 MHCEMEHHOIO COIJIACHs cyOBeKTa
MEepPCOHANBHBIX  JIAHHBIX, 33 HMCKIIOYEHWEM CJIy4YaeB, YCTAHOBJICHHBIX (benepalbHBIM
3aKOHOJIaTEIHCTBOM.

OTBeTHI HA MUICHMEHHEIE 3aIIPOCKI TPAXKIAH U OpPraHM3alHil JaroTcs B MUCHMEHHOH opme
ua 6maake MBJIOY Jlc Ne42 u B 06beMe, B KOTOPOM 3TO NPEICTABIACTCS 1enecoodpa3HbIM I
obecrieuennst KOH(GHUICHIMATHHOCTH IEPCOHATBHBIX NaHHBIX. MOTHBHPOBaHHBIM OTKa3 B
NpesOCTAB/IEHUN  3alpallrBaeMol MH(OpMAIMK HANPABIACTCHA, €CIM TPAXIaHMH U
opraHu3alys He OONamaeT MpaBaMu JOCTYma K MH(pOpMALWH, COJepXKamell MepCOHANbHBIC
TaHHbIE.

1.11.  Jluua, ymoJHOMOYEHHBIE Ha IIONydeHHE, 0OpaboTKy, XpaHEHHE, Iepenady u
JPYroe HCIOJNb30BAHHE MEPCOHANBHBIX [AHHBIX OO0s3aHbl HEMEIIEHHO coO0IIaTh CBOEMY
HENoCPeACTBEHHOMY PYKOBOIMTENIO 000 BCEX CTABIIMX MM HM3BECTHBIMU ¢dakTax MOy4eHHs
TPEeTHUMH JIUIAMH HECAHKIIMOHMPOBAHHOTO JOCTYIa JHOO O TONBITKAX MOJy9ICHHS AOCTYyNa K
ePCOHANBHEIM JaHHBIM, 00 yTpaTe MM HENOCTavye HOCHTENeH rHbOpMAINH, COAEPIKAIIHX
TepCcoHANBbHbIE JAHHBIE, KIHOUeH OT ceH(oB (XpaHMIMII), THIHBIX mevareil U apyrux (axrax,
KOTOpBIE MOTYT NPUBECTH K HECAHKIHOHMPOBAHHOMY JIOCTYIYy K NEPCOHANBHBIM JaHHBIM, a
TAKKe O IPUUMHAX ¥ yCIOBHUSX BO3MOXHOH YTEUKH 3THX CBEACHHUH.

1.12.  Tlpu mpexpaiieHun BBIIONHEHHS TPYAOBOH (QYHKIMH, CBSI3aHHOH C 00paboTkoH
[IepCOHATBHBIX JaHHBIX, BCe HOCHTENH HH(OpMAaWM, COASPIKAIME MEPCOHAIBHBIC NaHHBIC
(OpUTMHANLl ¥ KONWM JOKYMEHTOB, MAallMHHBIE U OyMaXKHBIE HOCHTENA H mp.), KOTOPEIE
HAaXOJWINCh B PACIOPSDKCHUM paOOTHHMKA B CBSI3M C BBIIOJHEHMEM HM JOJDKHOCTHBIX
00SI3aHHOCTEM, TTepelaroTCs HENOCPENCTBEHHOMY PYKOBOIUTEIIO.

1.13. B ciydyae mOpekpameHus IeSTeNbHOCTH (JIMKBUAAIUU MIIH peopraHm3alin)
CTPYKTYPHOTO TIOJIPA3JC/ICHHS, PEIeHHe O NAIbHEHIIIeM MECTE XPAHCHHUS M HCTIONb30BAHIH NIEIT
C JIOKYMEHTAMH, COJEpXKAIlUMH IEPCOHAbHbIE NaHHBIC NPHHAMACT CIEIHAIbHO CO3NAHHAL
KOMHCCHS (JIMKBUAIMOHHA). ‘

2. OcobeHHOCTH 00PaGOTKH JIOKYMEHTOB, CONEPKAMMX NIEPCOHATbHbIE TaHHBIC

2.1 Tlopsmox co3manus, odopmieHus, 0OpabOTKH, HPOXOKIEHHSA (cormacoBaHuUs)
JIOKYMEHTOB, COJEP)KAlllUX II€PCOHANbHBIE TaHHBIC, PETIAMEHTHPYIOTCS Wuctpykuueil 1o
nenonpoussonctey MBJIOY Jic Ned2 mpemyCMOTpEHHBIX IJId JAHHOTO BHIA JOKyMEHTOB,
HacTosmel MHCTpyKnuel 1 HHBIMY JIOKAIbHBIMA HOPMAaTHBHBIMH aKTaMH MBJIOY Jic Ned2 mo
3aIlUTe NePCOHAIBHBIX JAHHBIX. _ :

2.2. B OTHOIICHHH JOKYMEHTOB, COIEpXKAIIUX NEPCOHAIBHBIC NaHHBIC, JEUCTBYIOT
obmrue mpasuiia paboThl ¢ JOKYMEHTaMH: '

- paboraTh ¢ moxymeHramu, mocrymusmmmu B MBJIOY Jlc Ne42, BHE CiTyXeOHBIX
TOMEINEHUH ¥ BHOCHTDH B HUX UCIIPABIICHUS HE Pa3peIiacTcs;

- ColepKaHhe CIyKeOHBIX IHMCEM HE IIOJICKHUT pPasTIAlICHHIO, WCIONb30BAHNC
CBENICHUM, CoepiKaIMxcs B ITUX NOKYMEHTax, B MeYaTH M JIPYIHX CpelCTBAax MacCOBOH
uE(GOPMAIME He JOIYCKaeTcs, Iepejada TOKyMEHTOB WM HMX KOMHUH pabOTHUKAM APYTHX
opraHm3alHil JOMYyCKaeTCs C paspellcHHs 3aBEAYIOLIETO MBJIOY Jlc Ne42 ¢ cobmoneHuneM
HOPM JeHCTBYIONIEro 3aKOHOAaTeNbCcTa PD;

- samectuTenn 3asenytomero MBJIOY Jlc Ned2 oGecreynBaioT ONEPaTHBHOS
pAacCMOTpEHHE  JOKYMEHTOB, COIEP)KAIMX IEPCOHANBHBIC NAHHBIC, JOBOAAT HX JIO
MCIIONHUTENEH B JEHb MOCTYILICHHS, KOHTPOIUPYIOT COOMOAeHHE KOH(HACHIMAIPHOCTH IPH
06paboTKe JOKYMEHTOB U 00ECIEUMBAIOT X CBOCBPEMEHHOE H KaUECTBCHHOC HCIIONHCHHE,

- 6e3 cornacoBanus ¢ 3aseayromum MBIIOY Jlc Ned2 popmupoBaHie U XpaHCHHE 6a3
JIaHHBIX, COIEPKAIAX EPCOHATIBHBIX TaHHBIX, 3aIIPEIAcTC.



2.3.  Kommposanue JOKYMEHTOB, COJAEpXANIAX MEPCOHATBHBIE JaHHBIE, IOJDKHO
OCYHIECTBIATECS B MOPAAKE, HCKIFOYAIONIEM BO3MOXXHOCTH HAapyLIeHHs HpaB H 3aKOHHBIX
HHTEPECOB HHBIX CYOBEKTOB IE€PCOHANBHBIX JAHHBIX W HEOOOCHOBAHHOIO pacupocTpaHeHHUs
JOKYMEHTOB M HH()OPMAIIUH, COAEPIKAIUXCS B HUX.

2.4. Jluna, ymoJTHOMOYEHHbIE HA MONydeHHE, 00paboTKy, XpaHeHHe, epenady 1 Apyroe
HCIIOIB30BAHUE MCPCOHANBHBIX NAHHBIX, 00s3aHEI 00€CIEeUNBATh COXPAHHOCTh JOKYMEHTOB H
ACJI, CONCPKAMMNX CBEICHHS, COCTABIISIONINE IIEPCOHANBHEIE NaHHBIE. 3alpelaeTcsl OCTABISTh
MaTepHabHBIC HOCUTENIH C INEPCOHANBHBIMU JAHHBIMH 0€3 IIPHUCMOTpa Ha pabodeM MecTe W B
HE3aIepTOM IOMEIIEHHUH.

2.5. lenma, comepxaliye II€PCOHANBHEIE JAHHBIC, IOJDKHBI HAXOMHTHCS B pabounx
KOMHaTax M B CHCHHAIbHO OTBEACHHBIX JUId 3TOH II€HM IOMELIEHWAX, PACIONaraTtbcs B
BEPTHKAILHOM IIOJIOKEHUH KOPEIIKaMK Hapy»Xy B 3allHpPaeMbIX MmiKadax, 00eCIeUHBAIONIIX WX
MOJIHYIO COXPAaHHOCTh, MPEHOXPAHAIOMUX JOKYMEHTHI OT IIBIIM H BO3ICHCTBHS COJHEYHOIO
CBera.

2.6. Jluumble nema paGOTHUKOB W OOYYalOIMXCS BBIJAIOTCS MCKIIOYHTENBHO B
CIY)KEOHBIX ENsIX PabOTHHKAM, MMEIOMUM JOMYCK K IIEPCOHANBHBIM JAHHBIM, M TOJIBKO MJIS
IIPOCMOTpA. BEIHOCHTE JIMYHBIE JeTa U3 KaOUHETa, B KOTOPOM OHH XPaHSTCS, 3alPEIIeHO.

2.7. KoHTpomb 3a COXPaHHOCTBIO [eI M JOKyMEHTOB, COMNEPIKAIINX IepPCOHAIBHEIE
JaHHBIe, OCYIIeCTBIIsgeTCs 3aBenyomuM MBJIOVY Jlc Ne42.

3. OpFaHI/BaHHH XpaHCHHS H YHHITOKCHHA JOKYMEHTOB, coaeprkamux nmepcoHaJIbHbIE
JaHHbIE

3.1.  VHwmurokeHHe [eN, TOKYMEHTOB COIEPIKAIIIX IEPCOHATBHbIC JAHHBIE, YTPaTHBIIHUX
CBOC MpPaKTHYECKOC 3HAYCHHE M HE HMMEIOMIMX HMCTOPHYECKOH HEHHOCTH, OCYINECTBISETCS B
coorBeTcTBUM ¢ MHCTpyKIHMEH. B yueTHBIX Gopmax 06 3T0M mesaeTcss OTMETKA CO CCHUIKOM Ha
COOTBETCTBYIOIIIUI AKT.

4. Ilopsinok obecnevenus Ge3onacHoCTH PH 06paGoTKe H XPAHEHHH EPCOHAILHBIX
AAHHBIX, OCYIIECTBJISIEMOI1 0€3 HCIO0Ib30BAHNS CPEICTB ABTOMATH3AINHA

4.1.  OOpaboTka TEpCOHATBHBIX JaHHBIX, B TOM UHCIE COAEPXKAIIHXCS B
MH(OPMALMOHHON CHCTEME TIEPCOHANBHBIX IAHHBIX OO H3BICUYCHHBIX M3 TAKOH CHCTEMEL,
CUHTAeTCs OCYIIECTBIICHHOU 6e3 HCIIOJIb30BaHUS CPEJICTB aBTOMaTH3aIAN
(HEaBTOMATH3UPOBAHHOH), ecm Takas 06paboTKa OCYIIECTBIAETCS IpH HeHOCpeI(CTBCHHOM
YYaCTHH YeJoBeKa.

4.2.  OnpenensioTcss MecTa XpaHEHHS IIEPCOHANBHBIX NAHHBIX (MaTepHaTbHBIX
HOCHUTENEH).

4.3. OcyIuecTBIsIETCS KOHTPONb HANHYMS B CTPYKTYPHOM IIOMPA3ICICHAN YCIIOBHU,
o0ecrieunBaromux COXPaHHOCTh EPCOHATEHBIX JTAaHHBIX u HCKJTIOYAIOIHAX
HECaHKIIMOHUPOBAHHBIM JOCTYII K HUM.

4.4. Jluma, ocymecTBisIomre 00paGOTKy IEPCOHANBHBIX NAHHBIX 0€3 HCIIOIb30BAHHUS
CpelCTB aBTOMATH3allMH, MOJDKHEL OBITh IPOMH(GOPMHPOBAHEI O (akre 06PaGOTKM HMH
IIEPCOHATIBHBIX JTAaHHBIX, KaTEropusaX o00pabaThIBaeMBIX IEPCOHANLHBIX NAHHBIX, 4 TaKXKe 00
OCOOEHHOCTSX M IIPABUIIAX OCYIIECTBICHUS TAKOH 06pabOTKH.

4.5. YTOYHEHWE TEPCOHANbHBIX JaHHBIX [PH OCYINECTBICHHHM HX 0OpaboTKH 6e3
UCITOJIb30BAaHUS CPE/ICTB ABTOMATH3AIMKM IIPOM3BOJIUTCS MyTeM OOHOBIEHHS WM H3MEHEHHUS
J@HHBIX Ha MAaTEPHAJIbHOM HOCHTENC, a €CIM J3TO HE JOMYCKAaeTCsd TEXHHYECKUMHU
OCOOCHHOCTSIMU MATEPHATBHOTO HOCHTENS, - IyTeM (HUKCAIMM HA TOM K€ MATEpPHAIBHOM
HOCHTEJIC CBEICHMHA O BHOCHMBIX W3MEHEHHSX, JHOO IIyTeM M3TOTOBJIEHHS HOBOIO
MaTepHalbHOTO HOCHTEIIS ¢ YTOYHEHHBIMH TIEPCOHATBHBIMY JaHHBIMY.

4.6. HeoOxomumo obecmeumBaTh pasfelbHOE XpaHEHHE IIEPCOHANBHBIX NAHHBIX
(MaTepuallbHbIX HOCHUTENEH), 06paboTKa KOTOPBIX OCYIIECTBISETCS B PA3IMUYHBIX LEJSIX. s



00paborku Pa3IuYIHbBIX Kareropui  nmepcomampa AQHHBIX,  OCYyINECTBIISeMOj] Oe3
HCIIONB30BaHuUs cpemcr ABTOMAaTH3aINH, g KaXI0H Kareropun [ICPCOHANBHBIX JaHHEX
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HOJDKEeH HUCITONB30BATHCY OTIOCIBHEINA MaTepHaILHELT HOCHUTEIIE.

5.1. Besomacrocrts, TIEPCOHANBHBIX  MaHHBIX Ipu uX o6paborke B HH)OPMAanHOHHEX
CHCTeMax obecmeumBaeTcs IIOMOIIBIO  cHCTEMET SAlUTEl  MEPCOHAIBHBIX JaHHEIX,
BKITFOYAroIeit OPTaHH3allHOHHEIE Mephr g CPCACTBA  3aIMUTE HHQOpMammH, g TaKxe

5.3. Pasmernenye HH(OPMAITHOHHEX CHCTEM, CIienHaTbEHOe obopynoBanme i OpraHu3anus
paboTer ¢ HEPCOHANBHEIME  maHHEMY AMOJDKHBI - o6ecneunBary COXPaHHOCTH HOCHTE eI

3alllUTBI O O6IIeNOCTY HHBIM CCTAM CBSI3H, B TOM umc)re Hnteprer, 3anpemaercs,

55. Tlpum obpaboTke IE€PCOHANBHBIX  NMaHHBIX B HHPOPMaHOHHOIH cucTeme
TIOJIB30BATENAMHY IOIDKHO GEITE obecneyeno:

- Helonymenwe  Qusmyeckoro BO3ICHCTBHS  Ha TCXHUYECKHEe  cpencraa
4BTOMAaTH3HPOBAHHO 00paboTku I€PCOHANBHBIX aHHBIX, B Pe3ynbTaTe KOoTOporo Moxer Girry
HapyIIeHo ux _(pyHKuHOHHpOBaHHe;

- HOCTOSHHOe HCmONB30BaHHE aHTHBHPYCHOrO  obecedenys A oOHapyxeHus
3APOKEHHBIX  (aiiioB p He3aMenTensHoe BOCCTaHOBNICHHE  mepCcoRAmBHEX JAaHHBIX,
MOIHUIUPOBAHHBIX My YHUYITOXCHHBIX BCIICACTRHE HECaHKIIMOHMPOBAHHOTO AOCTyIIa K HuM;

- HexonymeHwue HECAHKIMOHMPOBAHHOrO  BEHOCA U3  IOMeImenwii, YCTaHOBKH,

MO AKITFOYCHU S O60py,HOBaHH}I, a TakoKe yraneHns, MHCTAJUIAIANA WY HaCTpoiKkn IPOrpaMMHOr0
obecneuenusy.

5. OTBeTCTBeHHOCTB

COXPaHHOCTL W MpPaBHIBHOE HCII0JIb30BaHme KOH(HIeHIaTBHEIK MOKYMEHTOB, HX 06pa6orky,
baceMoTtpenne, wcnonmenme i XpaHeHHe HECYT OTBETCTBEHHBIE imma 33 obecnieyenne
OesomacHOCTH NIePCOHAILHBIX NaHHBIX,

6.2 Jluna, YIIOJIHOMOYEeHHEIE Ha Tosyenue, o6paGorky, XPaHCHHE, epeauy u Apyroe
HCIIONB30BaHUE  IepCOHATbHEIK A@HHBIX, HeCyT TICPCOHANBHYIO  OTBETCTBEHHOCTE 3a
obecrieyenue KOH(HIeHIHaTEHOCTY AOBEPEHHBIX MM CBezeHmMil, cobionenue TpeGopanmis 1o
pabore ¢ KOH(UICHIH AL HEM AOKYMEHTaMu ¥ Gazamy MaHHBIX, COXPaHHOCTH HCHOJIB3YEMBIX
MMU JIOKYMEHTOB 1 1pyrux MaTepuaios, conepsxamux IIepCOHATILHBIE NaHHbIe,




